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   Occupancy Change Form 

 

 

Property Owner/Organization Name ______________________ 

 

 
New Tenant _______________________________________________ 

Address/Unit ______________________________________________ 

Move In Date______________________________________________ 

 

Owner Signature____________________________ Date ___________ 

 
This form must be submitted within 30 days of change of tenant. You may mail, 
securely email or bring this notice to the city tax office located at 104 E. Main St. 
2nd floor. 
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