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AN ORDINANCE TO ESTABLISH BENEFITS, TITLES, AND COMPENSATION
FOR PARKS AND RECREATION PERSONNEL EMPLOYED BY THE CIry OF
LANCASTER, OHIO FOR THE YEAR 2026, AND TO DECLARE AN
EMERGENCY

BE IT ORDAINED BY COUNCIL OF THE CITY OF LANCASTE& STATE OF
OHIO:

SECTION I. AND PROFESSIONAL P

The following management and professional positions are approved and established,
effective Payroll l, 2026, in accordance with the departsnent,job title, salary range, and number
of employees listed below:

JOB TITLE
Park Superintendent

Assistant Park Superintendent

Supervisor 21

SECTION 2. NON-UNION PERSONNEL.
The following non-union positions are approved and established, effective Pagoll l,

2026, in accordance with the depaftnent, job title, salary range, and number of employees
listed below:

EMPLOYEES

Forester

Park Office Manager

Health Fitness Aquatics Coordinator

Nature Education Coordinator

Outdoor Education Assistant

Outdoor Education PT

Recreation Assistant PT

Park Attendant III
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EMPLOYEES

JOB TITLE
Recreation Assistant I



Park Attendant II

Park Attendant I

Forester Assistant

Administrative Assistant

Administrative Assistant PT

Receptionist PT

Bus Driver PT

Maintenance PT

Custodian PT

Fitness Instructor PT

SECTION3. SEASONALEMPLOYEES.
Seasonal employees may be employed for a l6-week period by Parks Departrnent. They may

work a minimum of 12 hours to a maximum of 40 hours per week.

A. Seasonal employees covered by this pay ordinance are not eligible for City benefits

SECTION 4. PAY SCALE.
The Pay Scale for employees referenced in Sections I & 2 ofthis Ordinance above, are set forth

in the attached Exhibit A. The Pay Scate is effective Payroll 1,2026.
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MENT PICK.
Employees under this Ordinance do not receive retirement pension pick up.

SECTION 6. EVITY PAY,
Employees covered by this ordinance who were hired on or after January l, 2006, are not

eligible to receive this benefit.

Full-time employees covered by this Ordinance, who were hired on or before December 31,
2005, shall, after five years ofcontinuous service with the City, receive a $3.25 bi-weekly payment for
each year of service. An employee shall be paid longevity pay commencing January ln of the year in
which the anniversary of employment occurs.

SECTION 7. HOLIDAY PAY.
Employees will follow The City's holiday schedule. Employees who are scheduled to, and do

work on the holidays, shall be compensated for working such holidays at the rate

Seasonal Rate Range: The seasonal rate range starts at State minimum wage and may increase
at the discretion of Parks Superintendent.



ofone and one-half times such employee's normal rate ofpay. This does not apply to exempt
and part-time employees.

SECTIONS. PERSONALTIME.
Employees covered by this Ordinance shall receive 40 hours of personal time each

year. Personal time must be used in the year in which it was accrued and will not accumulate.
Part-time employees are exempt from this benefit. The use of personal time must be approved
by a supervisor.

Newly hired employees shall be entitled to personal l€ave on a pro-rated basis in their
first calendar year ofemployment. Employees hired between January I andMarch3l shall be
entitled to forty (40) hours of personal leave in that year. Employees hired between April 1

and June 30 shall be entitled to thkty (30) hours of personal leave in that year. Employees
hired between July 1 and September 30 shall be entitled to twenty (20) hours ofpersonal leave
in that year. Employees hired between October I and December 3l shall be entitled to ten (10)
hours of personal leave in that year.

On January 1d ofthe calendar year following initial employment, the employee shall
receive forty (40) hours ofpersonal leave.

SECTION9, VACATIONLEAVE
The vacation schedule for employees covered by this Ordinance is hereby established

as follows:
Continuous Service Vacation Hours
Upon completion of6 months 40 hours
Upon completion of I Year 40 hours
Upon completion of2 Years 80 hours
Upon completion of5 years 120 hours
Upon completion of 14 years 160 hours
Upon completion of20 years 200 hours

As used in this section, "year" means any l2-month period following the first date of
employment with the City during which the employee is continuously employed with the City
and works an average of 30 hours or more per week.

Employees shall earn and be provided the first week ofvacation leave during the pay
period in which they attain six (6) months of service. Employees shall eam and be provided
an additional one (l) week of vacation leave during the pay period in which they attain one

year ofservice. Thereafter, vacation leave shall be eamed as set forth in the paragraph below.

Entitlement to accrued vacation leave becomes effective on January l't if the
anniversary date of employment falls within the same calendar year. Employees who separate
from the City with less than one year ofemployment shall not be entitled to a payout ofvacation
leave.

Employees covered by this Ordinance may carry over no more than 40 hours of
vacation leave into the subsequent calendar year, except as otherwise authorized by the Service-
Safety Director or elected official responsible for supervision of that departrnent.



SECTION IO. FUNERAL LEAVE.
Full-time employees covered by this Ordinance shall be granted funeral leave with pay for the

death of a family member as follows:

For a death within the employee's immediate family (e.g., spouse, parent, parent of spouse,
child, stepchild, stepparent, or sibling), an employee shall be granted five days of leave within seven
days of the death of the family member.

For a death not within the employee's immediate family (e.g., brother-inJaw, sister-in-law, son-
inJaw, daughter-inJaw, grandpareng grandchild, appointed legal guardian, aunt, uncle, or grandparent
ofspouse), an employee shall be granted three days ofleave within seven days ofthe death ofthe family
member.

Days ofleave shall be defined as normal average working hours. An employee may elect to take
up to fwo additional bereavement days as other paid leave.

SECTTON I 1. MEDICAI INSURANCE.
Employees must work an average of30 hours or more per week over the previous nvelve (12)

months to be eligible for medical insurance. Employees covered by this Ordinance shall pay an amount
equal to l5% of the monthly premium for both family and single coverage. These deductions will be
made pursuant to the City's 125 plan.

The employee and members ofhis or her family shall be included under the Employee Insurance
Coverage, but only one plan of Employee Insurance Coverage will apply per family even if more than
one member of an employee's immediate family is employed by the City.

Coveraee Amount
$50,000.00 per employee
$ 2,000.00 per employee spouse
Up to $2,000.00 per employee child (to age 26)

An employee will be eligible for insurance under this provision during the term of his or her
employrnent with the City. An employee on leave without pay is not eligible for this program.

SECTION I3, PAYOUT
A. An employee covered by this Ordinance who maintains a sick leave..bank" of more

than 960 hours may elect to "cash in" up to $500.00 ofaccrued but unused sick leave annually; provided,
however, that an employee may "cash in" only accrued but unused sick

The insurance benefits provided in this Ordinance shall be substantially equal to those currently
provided during the life ofthis Agrcement. The City shall choose the insurance provider and plan, and
the benefits provided herein are subject to the rules and regulations ofthe insurance carrier.

SECTION 12. LIFE INSTJRANCE.
The City shall provide to all full-time employees covered by this Ordinance a term life insurance

program as follows:



B. leave in excess of960 hours. In addition, employees with a sick leave "bank"
of more than nine hundred sixty (960) hours may cash in two (2) hours of sick leave for one
(l) hour of pay up to an additional five-hundred-dollar ($500.00) payout provided the employee
maintains a sick leave "bank" of at least nine hundred sixty (960) hours. The value ofthe sick
time per hour is an employee's regular hourly rate.

C. An employee covered by this Ordinance who has a bank of more than nine
hundred sixty (960) hours can exchange a minimum of eight (8) hours, or one day, for an
additional vacation day, not to exceed forty (40) hours.

D. Full-time employees covered by this Ordinance and hired on or before
December 3 l, 2010 shall be granted the following:

If, upon retirement, an employee has a "bank" of at least 960 hours of accrued but
unused sick leave, that employee will be paid 100% of the value of the employee's
accrued but unused sick leave up to 960 hours, and 25% ofthe value ofthat employee's
accrued but unused sick leave in excess of960 hours.

2. If, upon retirement, an employee does not have a "bank" of960 hours of accrued but
unused sick leave, that employee will be paid the value of32 hours ofthe employee's
accrued but unused sick leave for each year ofthe employee's continuous employment
with the City, but in no case shall an employee be paid out more than the value of960
hours of accrued but unused sick leave pursuant to this provision.

E. Full-time employees covered by this Ordinance, who were hired on or after
January l, 201l, and who have at least ten years of continuous service with the City, shall be
granted the following:

l. Upon retirement, an employee may elect to be paid 250lo of the value of the employee's
accrued but unused sick leave. Regardless of the amount of the payment, a payout
under this provision shall eliminate all of that employee's accrued but unused sick
leave. An employee may elect to receive one or more payments, but the aggregate value
ofall payouts under this provision shall not exceed the value of240 hours of accrued
but unused sick leave.

For purposes of this section, the value of one hour of sick leave is equivalent to the

employee's current regular hourly rate.

SECTION 14. SICK LEAVE EXCHANG E-

Employees covered by this Ordinance who maintain a sick leave "bank" ofat least 960
hours may cash in sick leave for personal leave, at a ratio of two days of sick leave for one day
ofpersonal leave, for up to three personal days annually.

Employees who maintain a sick leave "bank" of at least 640 hours may cash in sick
leave for personal leave, at a ratio ofthree days ofsick leave for one day ofpersonal leave, for
up to three personal days annually.



SECTION I5. UNEXCUSED ABSENCES,
There will be no pay for unexcused absences the scheduled day before or after a holiday or

vacation day.

SECTION 16. UNIFORM REIMBURSEMENT.
The City shall reimburse full-time employees covered by this Ordinance up to $250.00 per

calendar year for work clothing.

SECTION I7. SUPERVISOR DISCRETION
The Park Superintendent or elected ofiicial responsible for supervision of a City departrnent

may, in the exercise of his or her sound discretion, adjust the pay step and/or benefits (e.g., vacation
leave, personal time, and compensatory time) ofan employee covered by this Ordinance in light ofthat
employee's experience, education, performance, or other extenuating circumstances. Any adjustrnent
under this provision must be in writing and, upon delivery to the City Auditor; the adjustrnent shall be
made as soon as practicable.

SECTION I8. FORCEANDEFFECT.
This Ordinance is declared to be an emergency measure necessary for the immediate

preservation ofthe public peace, health and safety ofthe City, and for the continued and unintemrpted
services by the City of Lancaster. Wherefore this Ordinance shall be in full force and effect immediately
upon its passage ard approval by the Mayor.
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Effective
Payroll 1 -2025

City of Lancaster
Parks and Recreation Pay Scele

tThe annual total lines for 2026 are based on 27 riods.

Exhibit A
1

RANGE STARTING STEP 1 STEP 2 STEP 3 STEP /t STEP 5 STEP 6 STEP 7

20.11 21 .03 z',t .90 22.80 23.69 24.55 25.47 26.35
1,608.80 't,682.40 1.752.00 1,824.00 1,895 20 '1,964.00 2,037 60 2, 1 08.00

45.424.80 47 304 00 49,248.00 51,170.40 s3,028.00 55.015.20 56.916.0043,437.60

B 21 16 zz. t3 23.11 24.11 25.08 26 06 27 .03 28 02
1,692.80 1.770.40 1,848.80 1.928.80 2,006.40 2.084.80 2.162.40 2,241.60

45,705.60 47,800.80 49,9'17.60 52.077.60 54.172.80 56,289.60 58.384.80 60,523.20

25.57 26.59 27 .55 28.59L 21 59 22.58 23.58 25.39
2.204.001 ,727 .20 1,806.40 1,886.40 2,031 .20 2,045.60 2,127 .20 2,287.20

46,634.40 48,772.80 50,932.80 54.842.40 55.231 .20 57 .434.40 s9,508.00 6',t,754.40

24.08 25 09 26.11 27 .14 28.13 29.17D 22.06 23 08
1,926.40 2,007.20 2.088.80 2,171 .20 2.250.40 2,333 601,764.80 1,846.40

58.622.40 60,760 80 63,007.2047,649.60 49,8s2.80 52.012.80 54.194.40 5b J9/ bU

22.47 2 3.50 24.54 25 59 zb b5 27 .68 28.72 29.76E

1,963.20 2,047.20 2,132.00 2.214.40 2,297.60 2,380.801 ,797 .60 1,880.00
55,274.40 57 564 00 s9,788.80 62,035 20 64,28'1.6048,535.20 50.760.00 53.006 40

30.37F 22 85 23.91 25.O1 26 09 27 .16 28.22 29.29
'I,828.00 1,912.80 2,000.80 2.087.20 2,172.80 2.257.60 2,343.20 2,429.60

54,021.60 56,354.40 s8.66s.60 60,955.20 63,266 40 65,599.2049.356 00 51,645.60

28.67 29.76 30.8323.29 24.37 25.47 2b 5b 27 .60
2,466.401,863.20 1,949.60 2,037.60 2j24.80 2,208.00 2,293 60 2,380.80

55.015.20 57,369.60 59.616.00 61 .927 .20 64,281.60 66.592 80s0,306 40 52,639.20

28 40 29.51 30.61 31 .73H 23.97 25 08 26 17 27 30
2,360.80 2.448.80 2,538.401 ,917.60 2,006.40 2.093 60 2,1 84 00 2.272.00

68.536.8054.172.80 56.527 20 58,968.00 61.344.00 63,741.60 66,117 6051 .77 5.20

28.05 29 17 30.31 31 .41 32.60I 24.69 25.81 26.92
2.333.60 2,424.80 2,512.80 2.608.001.975 20 2,064.80 2,'153.60 2,244.00

70,416.0055,749.60 58.147.20 60,588 00 63,007 20 65,469.60 67.845 6053 330 40

28.07 29.27 30 45 31.64 32 82 34.00J 25.71 26 90
2.341.60 2,436.00 2.531.20 2.625.60 2.720.002,056.80 2,152.00 2,245.60

68,342.40 70.891.20 73,440.0055,533.60 58.1 04 00 60,631.20 63.223.20 65,772 00

31 .18 33 59 34.8426 32 27 .51 28.73 2 9.95K
2,494.40 2,589.60 2.687 20 2,787.202,105.60 2,200.80 2,298.40 2,396.00

69,919.20 72.554.40 75,254.4059.421 .60 62,056.80 64,692.00 67,348.8056,851 20

33.25 34.44 35.0726.99 28.23 29.49 30.72 31 98L
2.755.20 2.853.602.159.20 2,258.40 2.359.20 2,457.60 2,558.40 2,660.00

77 .O47 .2060,976.80 63.698.40 66.355.20 69,076.80 71.820.00 74.390.4058.298.40
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Effective
Payroll 1 -2025

City of Lancaster
Parks and Recreation Pay Scale

Exhibit A
2

RANGE STARTIN STEP 1 STEP 2 STEP 3 STEP 4 STEP 5 STEP 6 STEP 7

Ivl 27 .84 29.13 30.43 31 .72 32.98 34 31 35.61 36 85
2,227.20 2,330.40 2,434.40 2,537.60 2,638.40 2,744.80 2,848.80 2,948.00

60,134.40 62.920.80 65,728.80 68,515 20 71 ,236.80 74.1 09 60 76,9'17.60 79,596 00

5 22.30 23 67 24.03 24.52 ZO, JJ
't,784.00 1,893.60 I ,922.40 1,961.60 2,124.00

48,168.00 51 .127 .20 51,904 80 52.963.20 57,348.00

23.64 25.11 25.65 25.978 28.22
1,891.20 2,008.80 2.052 00 2,077.60 2.257.60

51.062.40 54,237.60 55.404.00 56,095.20 60 955 20

10 24.54 26.04 26.59 27 .07 29.19
1.963.20 2,127.20 2,165.602,083.20 2,335.20

53,006.40 56,246.40 57 .434.40 58,471.20 63.050.40

21 36 27 J /.6b 39.45 41.01 42.60 44 15 45.73 47 .36
2,901.60 3,028.80 3,156.00 3,280.80 3,408.00 3,532.00 3,658.40 3,788.80

78.343.20 81 ,777 .60 85.212.00 88,581.60 92,01 6.00 95,364.00 98,776.80 102.297.60

22 39.02 40.69 42.35 44.01 45.66 47 .32 48.98
2,988 00 3,121.60 3.255 20 3,388.00 3,520.80 3,652.80 3.785.60 3,918.40

80.676.00 87.890.40 91,476.0084.283.20 95,061 60 98,625 60 102,211.20 105 796 80

38.52 40.21 41.91 43.59 45.28 46 95 48.66 50.36
3,081 60 3,216 80 3,352 80 3,487 .20 3.622 40 3,756.00 3.892.80 4.028.80

83,203.20 86,853.60 90,52 5.60 94.154.40 97.804.80 101,412.00 105,105.60 108.777.60

24 39.66 41 .41 43.17 44.90 46.66 48.40 50.13 51.92
3,172.80 3,312 80 3,453.60 3,592.00 3.732 80 3,872 00 4,010.40 4,153.60

85,665.60 89.445.60 93.247 20 96,984 00 100.785.60 104,544.00 108,280.80 112,147.20

40.74 42.58 44.36 46.21 48.02 49 85 51.65 53.45
3,259.20 3,406.40 3,548.80 3,696.80 3,841 60 3,988 00 4132 00 4,276.00

87 998.40 91.972.80 95,817.60 99,813 60 103.723.20 107.676 00 111.564.00 1 15,452.00

26 41 .92 43.78 45.62 47 .46 49.31 5't .16 53 01 54.87
3,353.60 3.502 40 3,649.60 3,796.80 3,944.80 4,092 80 4,240.80 4,389.60

90,547 .20 94,564.80 98,539 20 102,51 3.60 106.509.60 't 10.505.60 114,501.60 1 18,51 9.20

27 43.40 45.28 47 .20 49.09 51.00 52.91 54.82 5b. /b
3,472.00 3,622.40 3,776.00 3,927.20 4,080.00 4.232.80 4.385.60 4,540.80

93,744.00 97,804.80 101,952.00 106,034.40 110,160.00 114.285.60 1't8,411.20 122.601.60
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