
TEMPORARY ORDINANCE NO. 48-24*

AN ORDINANCE TO ESTABLISH THE BENEFITS, TITLES, AND
COMPENSATION FOR MANAGEMENT AND PROFESSIONAL PERSONNEL
EMPLOYED BY THE CITY OF LANCASTER, OHIO FOR THE YEAR 2025, AND
TO DECLARE AN EMERGENCY

BE IT ORDANED BY THE COLNCIL OF THE CITY OF LANCASTE& STATE
OF OHIO:

SECTION I. MANAGEMENT AND PROFESSIONAL PERSONNEL
The following management and professional positions are approved and

established, effective Payroll l, 2025, in accordance with the department, job title, salary
range, and number of employees listed below:

DEPARTMENT JOB TITLE
Assistant Auditor 23

MaintenanceSupervisor l8

Code Enforcement Director 2l

Community Development

Aud itor

eteryCenr

Code Enforcement

Engineering

Environmental Engineering

Gas

Income Tax

lT/Telecom

Law Director

City Planner
Certified Building Manager
Grant Manager
Zoning Adm inistrator

City Engineer
Assistant City Engineer

Assistant Law Director
Senior Aftorney
Assistant Prosecutor

Environmental Engineer 30

Ceneral Manager 3l
Operations Manager 27
ConstructionSupervisor l9
Compliance/Supply Manager 20

Tax Commissioner 24
Asst. Tax Commissioner l9

IT Director
Assistant IT Director
GIS Manager

2t
23
l8
l8

32
27

27
23
2t

I
I
)
I

26
22
22

I

I

3

Police Department Comm Tech Supervisor l3

PERMANENT ORDINANCE NO.

RANGE EMPLOYEES



Sanitation Department Superintendent
Assistant Superintendent

25
l9

Service-Safetv Service-Safety Director
HR Coordinator
Facilities Manager

3l
16

t4

Storm Water lltilitv Storm Water Manager
Storm Water Engineer II

27
23

Transportation Department Superintendent
Operations Manager
Operations Manager
Traffic Conhol Supervisor
Maintenance Supervisor

27
2t
2t
l8
l8

utilities Department Superintendent
Assistant Superintendent

Water Department Superintendent
Plant Manager
Construction Supervisor
Distribution Manager
Compliance Manager

28
2t
l8
2t
18

I

2
I
I
1

0
I
I

Water Pollution Control Department Superintendent
Assistant Superintendent
Chemist

28
2t
l9

SECTION 2. WATER POLLUTION CONTROL SUPERINTENDENT
The annual compensation for the Water Pollution Control Superintendent effective Payroll

1, 2025, shall be as follows:

Superintendent Hourly
Bi-weekly
Annual

$ 59.706
$ 4,776512
$ 124,188.48

SECTION 3. POLICE CHIEF AND DEPUTY POLICE CHIEF,
The annual compensation for the Police Chief, Deputy Police Chief, effective Payroll l,

2025, shall be as follows:

Police Chief Hourly
Bi-weekly
Annual

$ 69.134
$ s,s30.72
$ 143,798.72

Deputy Police
Chief

Hourly
Bi-weekly
Annual

$ 65.721

$ 5,257.68
$ 136,699.68

SECTION 4. FIRE CHIEF AND ASSISTANT FIRE CHIEF
The annual compensation for the Fire Chief and one Assistant Fire Chief, effective Payroll

l, 2025, shall be as follows:

1
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I
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1

1

1

I
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Fire Chief

Assistant Fire
Chief

Hourly
Bi-weekly
Annual

Hourly
Bi-weekly
Annual

s 66.706
$ 5,336.48
$ 138,748.48

$ 63.461

$ 5,076.88
s 131,998.88

SECTION 5. RETIREMENT PICK-UP
Employees covered by this Ordinance do not receive retirement pension pick-up.

SECTION 6. LONGEVITY PAY.
Employees covered by this Ordinance, who were hired on or after January l, 2006,

are not eligible to receive this benefit.

Fulltime employees covered by this Ordinance, who were hired on or before
December 3 l, 2005, shall, after five (5) years of continuous service with the City, receive
a $3.25 bi-weekly payment for each year ofservice. An employee shall be paid longevity
commencing January l't of the year in which the anniversary of employment with the City
occurs.

SECTION 7. HOLIDAY PAY
Employees will follow the City's holiday schedule. Employees who are

scheduled to, and do work on the holidays, shall be compensated for working such
holidays at the rate ofone and one-half times such employee's normal rate ofpay.

SECTION 8. MEDICAL INSURANCE.
Employees must work an average of 30 hours or more per week over the past

twelve (12) months to be eligible for medical insurance. Employees covered by this
Ordinance shall pay an amount equal to l50 ofthe monthly premium for both family and
single coverage. These deductions will be made pursuant to the City's 125 plan.

The employee and members of his or her family shall be included under the
Employee lnsurance Coverage, but only one plan of Employee Insurance Coverage will
apply per family even if more than one member of an employee's immediate family is
employed by the City.

The insurance benefits provided in this Ordinance shall be substantially equal to
those currently provided during the life of this Agreement. The City shall choose the
insurance provider and plan, and the benefits provided herein are subject to the rules and
regulations of the insurance provider.

SECTION 9. LIFE INSURANCE
The City shalt provide to all full-time employees covered by this Ordinance a term

life insurance program as follows:

Coverage Amount
$ 50,000.00 per employee
$ 2,000.00 per employee spouse
Up to $2,000.00 per employee child (to age 26)

An employee will be eligible for insurance under this provision during the term of



his or her employment with the City. An employee on leave without pay is not eligible for
this program.

SECTION IO. PAY SCALE
The Pay Scale for employees referenced in Section I of this Ordinance above, is set forth in

the attached Exhibit A. These Pay Scales are effective Payroll l, 2025.

SECTION II. VACATIONLEAVE
The vacation leave schedule for employees referenced in this Ordinance is hereby

established as follows:

Continuous Service
Upon completion of 6 months
Upon completion of I Year
Upon completion of 2 Years
Upon completion of 5 years

Upon completion of l4 years

Upon completion of 20 years

Vacation Hours
40 hours
40 hours
80 hours
120 hours
I 60 hours
200 hours

SECTION 12. PERSONALTIME.
Employees covered by this Ordinance shall receive 40 hours of personal time each year.

Personal time must be used in the year in which it was accrued and will not accumulate. Part-time
employees are exempt from this benefit.

Newly hired employees shall be entitled to personal leave on a pro-rated basis in their first
calendar year of employment. Employees hired between January I and March 3l shall be entitled
to forty (40) hours of personal leave in that year. Employees hired between April I and June 30
shall be entitled to thirty (30) hours of personal leave in that year. Employees hired between July I
and September 30 shall be entitled to twenty (20) hours ofpersonal leave in that year. Employees
hired between October I and December 31 shall be entitled to ten (10) hours of personal leave in
that y€ar.

On January l't ofthe calendar year following initial employment, the employee

As used in this section, "year" means any l2-month period following the first date of
employment with the City during which the employee is continuously employed with the City and
works at least 1.600 hours.

Employees shall earn and be provided the first week ofvacation leave during the pay period
in which they attain six (6) months of service. Employees shall eam and be provided an additional
one (l) week of vacation leave during the pay period in which they attain on€ year of service.
Thereafter, vacation leave shall be earned as set forth in the paragraph below.

Entitlement to accrued vacation leave becomes effective on January I't if the anniversary
date of employment falls within the same calendar year. Employees who separate from the City with
less than one year of employment shall not be entitled to a payout ofvacation leave.

Employees covered by this Ordinance may carry-over no more than 40 hours of vacation
leave into the subsequ€nt calendar year, except as otherwise authorized by the Service-Safety
Director and/or elected official responsible for supervision ofthe department.



shall receive forty (40) hours of personal leave. Hours not used at the time of
separation are not paid out.

SECTION I3. FUNERAL LEAVE.
Employees covered by this Ordinance shall be granted funeral leave with pay for

the death of a family member as follows:

For a death within the employee's immediate family (e.g., spouse, parent, parent
of spouse, child, stepchild, $epparent, or sibling), an employee shall be granted five days
of leave within seven days of the death of the family member.

For a death not within the employee's immediate family (e.g., brother-in-law,
sister-in-law, son-in-law, daughter-in-law, grandparent, grandchild, appointed legal
guardian, aunt, uncle, or grandparent of spouse), an employee shall be granted three days
of leave within seven days ofthe death ofthe farnily member.

An employee may elect to take up to two (2) additional bereavement days as other
paid leave.

SECTION 14. SICKLEAVEPAYOUT.
A. An employee covered by this Ordinance who maintains a sick leave "bank"

of more than 960 hours may elect to "cash in" up to $500.00 of accrued but unused
sick leave annually; provided, however, that an employee may "cash in" only
accrued but unused sick leave in excess of960 hours. In addition, employees with
a sick leave "bank" of more than nine hundred sixty (960) hours may cash in two
(2) hours of sick leave for one (1) hour of pay up to an additional five-hundred-
dollar ($500) payout provided the employee maintains a sick leave "bank" of at
least nine hundred sixty (960) hours. The value of the sick time per hour is an
employee's regular hourly rate.

B. An employee covered by this Ordinance who has a bank ofmore than nine hundred
sixty (960) hours can exchange a minimum ofeight (8) hours, or one day, for an additional
vacation day, not to exceed forty (40) hours.

lf, upon retirement, an employee has a "bank" ofat least 960 hours ofaccrued but
unused sick leave, that employee will be paid l00o/o ofthe value ofthe employee's
accrued but unused sick leave up to 960 hours, and 25Yo of the value of that
employee's accrued but unused sick leave in excess of960 hours.

2. If, upon retirement, an employee does not have a "bank" of960 hours of accrued
but unused sick leave, that employee will be paid the value of 32 hours of the
employee's accrued but unused sick leave for each year of the employee's
continuous employment with the City, but in no case shall an employee be paid out
more than the value of960 hours ofaccrued but unused sick leave pursuant to this
provision.

D. Full-time employees covered by this Ordinance, who were hired on or after January
l, 201 I , and who have at least ten years ofcontinuous service with the City, shall be granted
the following:

C. Full+ime employees covered by this Ordinance and hired on or before December
3 I, 2010, shall be granted the following:



l. Upon retirement, an employee may elect to be paid 25Yo of the value of the employee's
accrued but unused sick leave. Regardless ofthe amount of the payment, a payout under
this provision shall eliminate all of that employee's accrued but unused sick leave. An
employee may elect to receive one or more pa)ments, but the aggregate value ofall payouts
under this provision shall not exceed the value of 240 hours of accrued but unused sick
leave.

2. For purposes of this section, the value of one hour of sick leave is equivalent to the
employee's current regular hourly rate.

SECTION I5. SICK LEAVE EXCHANGE.
Employees covered by this Ordinance who maintain a sick leave "bank" of at least 960

hours may cash in sick leave for personal leave, at a ratio of two days of sick leave for one day of
personal leave, for up to three personal days annually.

Employees who maintain a sick leave "bank" of at least 640 hours may cash in sick leave
for personal leave, at a ratio ofthree days ofsick leave for one day of personal leave, for up to three
personal days annually

SECTION I6, SUPERVISOR DISCRETION
The Service-Safety Director or elected official responsible for supervision of a City

departnent may, in the exercise of his or her sound discretion, adjust the pay step and/or benefits
(e.g., vacation leave, personal time, and compensatory time) of an employee covered by this
Ordinance in light of that employee's experience, education, performance, or other extenuating
circumstances. Any adjustment under this provision must be in writing and, upon delivery to the
City Auditor, the adjustment shall be made as soon as practicable.

SECTION I7. FORCEANDEFFECT.
This Ordinance is declared to be an emergency measure necessary for the immediate

preservation ofthe public peace, health and safety ofthe City, and for continued and uninterrupted
services by the City of Lancaster. Wherefore this Ordinance shall be in full force and effect
immediately upon its passage and approval by the Mayor.
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