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TEMPORARY ORDINANCENO.  28-24
PERMANENT ORDINANCE NO. ,52'2")

AN ORDINANCE TO AMEND PERMANENT ORDINANCE 33-23, THE NON-
UNION PAY ORDINANCE

WHEREAS, Permanent Ordinance 33-23 established the benefits, titles, and
compensation for those employees who are not members of the recognized bargaining units
employed by the City of Lancaster, Ohio for the year 2024; and

WHEREAS,  recent changes to staffing in the Engineering Department necessitate
the addition of an Administrative Assistant position; now, therefore,

BE IT ORDAINED BY THE COUNCIL OF THE CITY OF LANCASTER, STATE
OF OHIO:

SECTION 1.  That Permanent Ordinance 33-23 is hereby amended, pursuant to

Exhibit A, to add an Administrative Assistant position under the Engineering Department to be
compensated pursuant to pay range G.

SECTION 2.  That this ordinance shall take effect and be in force from and after the

carliest pep'od allowed by law.
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I, , Clerk of Council do hereby certify that on

, 2024 the Lancaster Eagle Gazette published the summary of this ordinance
in accordance with Ohio Revised Code 731.24.

Clerk of Council
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TEMPORARY ORDINANCE NO.___ 30-23*

PERMANENT ORDINANCE No._&S_zé?)

AN ORDINANCE TO ESTABLISH BENEFITS, TITLES, AND COMPENSATION FOR
THOSE EMPLOYEES WHO ARE NOT MEMBERS OF THE RECOGNIZED BARGAINING
UNITS EMPLOYED BY THE CITY OF LANCASTER, OHIO FOR THE YEAR 2024, AND

TO DECLARE AN EMERGENCY

BE IT ORDAINED by the Council of the City of Lancaster, State of Ohio:

SECTION 1.

NON-UNION PERSONNEL.

The following non-union positions are approved and established, effective Payroll #1, 2024, in
accordance with the department, job title, salary range, and number of employees listed below:

DEPARTMENT JOB TITLE RANGE EMPLOYERS
Auditor Finance Specialist J 3
Payroll Specialist J 1
Cemetery Administrative Assistant | D 1
Certified Building Permit Clerk D 1
Administrative Assistant I1 G 1
Certified Inspector I 2
Code Enforcement PT Code Enforcement Inspector J 2
Code Enforcement Inspector J 1
Community Dev. PT-Housing Program Coerd —ep—————2(T0 30-23*) (12/11/2023)
Housing Program Coordinator G | (TO 30-23") (12/11/2023)
PT Grant Finance Specialist J I
Program Coordinator J I
PT Clerical Assistant B 1
Engineering Engineer I K |
Right-of-Way Manager L |
Administrative Assistant G 1 (TO 28-24) (8/26/2024)
Fire Administrative Assistant 111 I I
Gas Administrative Assistant I1 G |
Engineering Technology &
Econ Development Technician L 1
GIS GIS Specialist L: i
Human Resources Human Resources Assistant + G |
Income Tax Tax Auditor J 3 (T030-23) (11/13/2023)
PT Tax Clerk A 1
IT/Telecom Administrative Assistant I| G I
IT Specialist I1 H 3



Law Director Clerical Assistant B 1
Paralegal H 3
Office Manager I 1
Mayor Executive Assistant L |
Municipal Court Deputy Clerk, | A 3 (TO 30-23) (11/13/2023)
--Clerk Deputy Clerk, II B 6 (TO30-23) (11/13/2023)
1 Deputy/Traffic E 1
1¥ Deputy/Criminal E 1
1¥ Deputy/Civil E 1
Administrative Assistant L 1
Chief Deputy Clerk M 1
Planning and Zoning  Zoning Inspector L I
Police Administrative Assistant 111 l 1
Sanitation Administrative Assistant Il G 2
Service-Safety Executive Assistant L |
Storm Water Utility =~ Administrative Assistant 11 G l
Storm Water Inspector I l
Storm Water Specialist I1I ] |
Storm Water Engineer | 0] |
Transportation Administrative Assistant 11 G |
Treasurer Finance Specia]ist J I
Utilities Customer Service Manager H |
Water Administrative Assistant Il G I
WPC Administrative Assistant II G I

SECTION 2. PAY SCALE,
The Pay Scale for employees referenced in Section 1 of this Ordinance above, is set forth in the
attached Exhibit A. The Pay Scale is effective Payroll #1, 2024,

SECTION 3. RETIREMENT PICK-UP.
Employees under this Ordinance do not receive retirement pension pick up.

SECTION 4. LONGEVITY PAY.
Employees covered by this ordinance, who were hired on or after January 1, 2006, are not eligible
to receive this benefit.

Full-time employees covered by this Ordinance, who were hired on or before December 31, 2005,
shall, after five years of continuous service with the City, receive a $3.25 bi-weekly payment for each
year of service. An employee shall be paid longevity pay commencing January 1% of the year in which
the anniversary of employment occurs.



SECTION 5. HOLIDAY PAY.

Employees will follow The City’s holiday schedule. Employees who are scheduled to, and do
work on the holidays, shall be compensated for working such holidays at the rate of one and one-half
times such employee’s normal rate of pay.

SECTION 6. PERSONAL TIME.

Employees covered by this Ordinance shall receive 40 hours of personal time each year. Personal
time must be used in the year in which it was accrued and will not accumulate. Part-time employees are
exempt from this benefit. The use of personal time must be approved by a supervisor.

Newly hired employees shall be entitled to personal leave on a pro-rated basis in their first
calendar year of employment. Employees hired between January | and March 31 shall be entitled to forty
(40) hours of personal leave in that year. Employees hired between April | and June 30 shall be entitled
to thirty (30) hours of personal leave in that year. Employees hired between July 1 and September 30
shall be entitled to twenty (20) hours of personal leave in that year. Employees hired between October 1
and December 31 shall be entitled to ten (10) hours of personal leave in that year. (10 30-23%) (12/11/2023)

On January 1* of the calendar year following initial employment, the employee shall receive forty
(40) hours of personal leave. (TO 30-23%) (12/11/2023)

SECTION 7. VACATION LEAVE.
The vacation schedule for employees covered by this Ordinance is hereby established as follows:

Continuous Service Vacation Hours
Upon completion of 6 months 40 hours (TO 30-23%) (12/11/2023)
Upon completion of | Year 40 hours (TO 30-23%) (12/11/2023)
Upon completion of 2 Years 80 hours (TO 30-23%) (12/11/2023)
Upon completion of 5 years 120 hours (TO 30-23%) (12/11/2023)
Upon completion of 14 years 160 hours (70 30-23%) (12/11/2023)
Upon completion of 20 years 200 hours (TO 30-23%) (12/11/2023)
. So-hours (TO 30-23%) (12/11/2023)
—ldypup—— | 20-haum (TO 30-23*%) (12/11/2023)
42y Lof-honrs (TO 30-23%) (12/11/2023)
=t eam 2H0-honss (TO 30-23*) (12/11/2023)

As used in this section, “year” means any 12-month period following the first date of employment
with the City during which the employee is continuously employed with the City and works an average of
30 hours or more per week.

memm%ammm%mmwwm

schedule-Hsted-abeve: (T0 30-23%) (12/11/2023)

Employees shall earn and be provided the first week of vacation leave during the pay period
in which they attain six (6) months of service. Employees shall earn and be provided an additional
one (1) week of vacation leave during the pay period in which they attain one year of service.
Thereafter, vacation leave shall be earned as set forth in the paragraph below. (T030-23+) (12/11/2023)

Entitlement to accrued vacation leave becomes effective on January 1* if the anniversary
date of employment falls within the same calendar year. Employees who separate from the City with

less than one year of employment shall not be entitled to a payout of vacation leave. (TO 30-23%)
(12111/2023)



Employees covered by this Ordinance may carry over no more than 40 hours of vacation leave
into the subsequent calendar year, except as otherwise authorized by the Service-Safety Director or
elected official responsible for supervision of that department.

SECTION 8. FUNERAL LEAVE.
Employees covered by this Ordinance shall be granted funeral leave with pay for the death of a
family member as follows:

For a death within the employee’s immediate family (e.g., spouse, parent, parent of spouse, child,
stepchild, stepparent, or sibling), an employee shall be granted five days of leave within seven days of the
death of the family member.

For a death not within the employee’s immediate family (e.g., brother-in-law, sister-in-law, son-
in-law, daughter-in-law, grandparent, grandchild, appointed legal guardian, aunt, uncle, or grandparent of
spouse), an employee shall be granted three days of leave within seven days of the death of the family
member.

Days of leave shall be defined as normal average working hours. An employee may elect to take
up to two additional bereavement days as other paid leave.

SECTION 9. MEDICAL INSURANCE.

Employees must work an average of 30 hours or more per week over the previous twelve (12)
months to be eligible for medical insurance. Employees covered by this Ordinance shall pay an amount
equal to 15% of the monthly premium for both family and single coverage. These deductions will be
made pursuant to the City’s 125 plan.

The employee and members of his or her family shall be included under the Employee Insurance
Coverage, but only one plan of Employee Insurance Coverage will apply per family even if more than one
member of an employee’s immediate family is employed by the City.

The insurance benefits provided in this Ordinance shall be substantially equal to those currently
provided during the life of this Agreement. The City shall choose the insurance provider and plan, and
the benefits provided herein are subject to the rules and regulations of the insurance carrier.

SECTION 10. LIFE INSURANCE.
The City shall provide to all full-time employees covered by this Ordinance a term life insurance
program ‘as follows:

Coverage Amount
$50,000.00 per employee
$ 2,000.00 per employee spouse
Up to $2,000.00 per employee child (to age 26)

An employee will be eligible for insurance under this provision during the term of his or her
employment with the City. An employee on leave without pay is not eligible for this program.

SECTION 11. SICK LEAVE PAYQUT.

A. An employee covered by this Ordinance who maintains a sick leave “bank” of more than 960
hours may elect to “cash in” up to $500.00 of accrued but unused sick leave annually; provided, however,
that an employee may “cash in” only accrued but unused sick leave in excess of 960 hours. In addition,
employees with a sick leave “bank™ of more than nine hundred sixty (960) hours may cash in two (2)
hours of sick leave for one (1) hour of pay up to an additional five-hundred-dollar ($500.00) payout
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provide‘d the employee maintains a sick leave “bank” of at least nine hundred sixty (960) hours. The value
of the sick time per hour is an employee’s regular hourly rate.

B.  An employee covered by this Ordinance who has a bank of more than nine hundred sixty (960)
hours can exchange a minimum of eight (8) hours, or one day, for an additional vacation day, not to
exceed forty (40) hours.

C. Full-time employees covered by this Ordinance and hired on or before December 31, 2010, shall
be granted the following:

1. If, upon retirement, an employee has a “bank” of at least 960 hours of accrued but unused sick
leave, that employee will be paid 100% of the value of the employee’s accrued but unused sick
leave up to 960 hours, and 25% of the value of that employee’s accrued but unused sick leave in
excess of 960 hours.

2. If, upon retirement, an employee does not have a “bank” of 960 hours of accrued but unused sick
leave, that employee will be paid the value of 32 hours of the employee’s accrued but unused sick
leave for each year of the employee’s continuous employment with the City, but in no case shall
an employee be paid out more than the value of 960 hours of accrued but unused sick leave
pursuant to this provision.

D. Full-time employees covered by this Ordinance, who were hired on or after January 1, 2011, and
who have at least ten years of continuous service with the City, shall be granted the following:

1. Upon retirement, an employee may elect to be paid 25% of the value of the employee’s accrued
but unused sick leave. Regardless of the amount of the payment, a payout under this provision
shall eliminate all of that employee’s accrued but unused sick leave. An employee may elect to
receive one or more payments, but the aggregate value of all payouts under this provision shall
not exceed the value of 240 hours of accrued but unused sick leave.

2. For purposes of this section, the value of one hour of sick leave is equivalent to the employee’s
current regular hourly rate.

SECTION 12. SICK LEAVE EXCHANGE.

Employees covered by this Ordinance who maintain a sick leave “bank” of at least 960 hours may
cash in sick leave for personal leave, at a ratio of two days of sick leave for one day of personal leave, for
up to three personal days annually.

Employees who maintain a sick leave “bank™ of at least 640 hours may cash in sick leave for
personal leave, at a ratio of three days of sick leave for one day of personal leave, for up to three personal
days annually.

There will be no pay for unexcused absences the scheduled day before or after a holiday or
vacation day.

SECTION 14. SUPERVISOR DISCRETION,

The Service-Safety Director or elected official responsible for supervision of a City department
may, in the exercise of his or her sound discretion, adjust the pay step and/or benefits (e.g., vacation
leave, personal time, and compensatory time) of an employee covered by this Ordinance in light of that
employee’s experience, education, performance, or other extenuating circumstances. Any adjustment
under this provision must be in writing and, upon delivery to the City Auditor; the adjustment shall be
made as soon as practicable.



SECTION 15. FORCE AND EFFECT.

This Ordinance is declared to be an emergency measure necessary for the immediate preservation
of the public peace, health and safety of the City, and for the continued and uninterrupted services by the
City of Lancaster. Wherefore this Ordinance shall be in full force and effect immediately upon its passage
and approval by the Mayor.
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Effective City of Lancaster Exhibit A
Payroll 1 -2024 Non-Union Pay Scale 1
RANGE [ STARTING | STEP 1 STEP2 | STEP3 | STEP4 | STEP5 | STEP6 | STEP7
A 18.87 19.73 20.55 21.38 22.22 23.03 23.89 24,72
1,.509.60 1,678.40| 1,644.00f 1,710.40{ 1.777.60] 1,842.40| 1,911.20| 1,977.60
39,249.60 41,038.40] 42,744.00| 44.470.40| 46,217.60{ 47.902.40| 49,691.20| 51,417.60
B 19.85 20.76 21.68] 2262 23.53 24.44 25.36 26.29
1,588.00 1.660.80{ 1,734.40] 1.809.60| 1,882.40| 1,855.20| 2,028.80] 2,103.20
41,288.00 43,180.80| 45,094.40] 47,049.60| 48,942.40| 50,835.20| 52,748.80| 54.683.20
C 20.25 21.18 22.12 23.82 23.99 24.94 25.85 26.82
1.620.00 1,694.40| 1,769.60f 1,90560| 1,919.20f 1,995.20] 2.068.00 2,145.60
42,120.00 44,054.40| 46,009.60] 49,545.60| 49,899.20| 51,875.20| 53.768.00| 55.785.60
D 20.69 21.65 22.59 23.54 24.49 25.46 26.38 27.37
1.655.20 1,732.00{ 1,807.20] 1,883.20| 1,959.20{ 2,036.80| 2,110.40, 2,189.60
43,035.20 45,032.00| 46,987.20| 48,963.20} 50,939.20| 52,956.80| 54,870.40| 56,929.60
E 21.08 22.05 23.02 24.01 25.00 25,96 26.94 27.91
1.686.40 1,764.00f 1.841.60 1,920.80] 2,000.00f 2,076.80| 2,155.20| 2,232.80
43,846.40 45,864.00| 47,881.60] 49,940.80| 52,000.00| 53,996.80| 56,035.20| 58,052.80
F 21.43 22.43 23.46 24 47 25.48 26.47 27.48 28.49
1,714.40 1.794.40] 1.876.80| 1,957.60] 2,038.40( 2,117.60| 2,198.40] 2,279.20
44,574.40 46,654.40| 48,796.80| 50,897.60| 52,998.40| 55,057.60| 57,158.40| 59,259.20
G 21.85 22.87 23.89 _24.91 25.89 26.89 27.91 28.92)
1,748.00 1.829.60] 1911.20] 1,992.80| 2.071.20{ 2.151.20| 2,232.80| 2,313.60
45,448.00 47,569.60] 49,691.20| 51,812.80 53.861.20| 55,931.20| 58,052.80| 60,153.60
H 22.49 23.53 24.55 2561 26.64 27.68 28.71 29.77
1.799.20 1.882.40] 1.964.00) 2.048.80| 2,131.20f 2.214.40| 2.296.80| 2 381.60
48,779.20 48,942 40| 51.064.00 53,268.80| 55.411.20] 57,574.40| 59.716.80| 61.921.60
| 23.16 24.21 25.25 26.32 27.37 28.43 29.46 30.58
1.852.80 1,936.80] 2,020.00] 2,105.60f 2.189.60f 2.274.40| 2,356.80{ 2.446.40
48,172.80 50,356.80| 52,520.00] 54,745.60| 56.929.60] 59.134.40| 61,276.80| 63.606.40 3
J 2412 25.23 26.34 27.46 28.57 29.68 30.79 31.89
1,929.60 2,018.40f 2,107.20| 2,196.80] 2.285.60] 2,374.40f 2,463.20f 2.551.20
50,169.60 52.478.40| 54,787.20| 57,116.80| 59,425.60] 61,734.40| 64,043.20] 66,331.20,
K 24.69 25.81 26.95 28.10 29.25 30.37 31.51 32.68
1,975.20 2,064.80| 2,156.00f 2,248.00| 2,340.00] 2,429.60] 2,520.80| 2,614.40
51,355.20| 53.684.80| 56.056.00| 58,448.00{ 60,840.00| 63,169.60| 65,540.80| 67,974.40
L 25.32 26.48 27.66 28.82 30.00 31.19 32.31 33.46
2,025.60 2,118.40f 2,212.80| 2,305.60] 2.400.00f 2.495.20{ 2.584.80| 2.676.80
52,665.60 55.078.40( 57,632.80] 59,945.60| 62,400.00| 64.875.20] 67,204.80| 69,596.80




Effective

City of Lancaster Exhibit A

Payroll 1 -2024 Non-Union Pay Scale 2
RANGE | STARTING STEP 1 STEP 2 STEP 3 STEP 4 STEP 5 STEP 6 STEP 7
M 26.12 27.33 28.55 29.76 30.94 32.18 33.40 34.57
2,089.60 2,186.40{ 2,284.00] 2,380.80] 2,475.20| 2,574.40] 2.672.00] 2.765.60

54,329.60 56.846.40| 59,384.00] 61,900.80| 64,355.20| 66,934.40| 69,472.00] 71,905.60

N 27.00 28.30 20.61 30.89 32.20 33.50 34.81 35.61
2,160.00 2,264.00{ 2,368.80] 2,471.20| 2.576.00] 2,680.00] 2,784.80| 2,848.80

56,160.00 58,864.00{ 61,588.80] 64,251.20| 66.976.00| 69,680.00| 72,404.80| 74,068.80

@] 27.83 29.09 30.33 31.58 32.83 34.09 35.37 36.66
2.226.40 2,327.20] 2.426.40| 2.526.40| 2626.40] 2727.20| 2.829.60| 2,932.80

57.886.40 60,507.20] 63,086.40| 65,686.40| 68,286.40| 70,907.20| 73,569.60| 76,252.80

P 28.60 29.93 31.24 32.57 33.89 35.19 36.50 37.78
2,288.00 2,394.40] 2.499.20| 2605.60| 2,711.20] 2,815.20] 2,920.00| 3,022.40

59,488.00 62,254.40| 64,979.20| 67.745.60| 70.491.20{ 73.195.20{ 75.920.00] 78.582.40




